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a) DOKUMEN PERMOHONAN 

1 Salinan MyKad Pemilik / Pengarah Syarikat / Owner or Director MyKad 
 

2 MyKad Pemohon atau Wakil Syarikat / Applicant or Representative MyKad 
 

3 Surat Pewakilan dari Majikan / Representation Letter From Empoyer  
 

4 Perjanjian Jual & Beli / Sales & Purchase Agreement (S&P Agreement) 
 

5 Lesen Pihak Berkuasa Tempatan (PBT) / PBT License 
 

6 Gambar Premis (Bahagian Depan & Papan Tanda) / Pictures of Premises (Inside 
View) 
 

7 Laporan Pengambilan Pekerja  / Hiring Outcome Report 
 

8 3 Bulan Terkini Penyata KWSP / Latest 3 Month EPF Statement 
 

9 Penyata Bank / Bank Statement 
 

10 Kontrak Pekerjaan / Employment Contract  
 

11 Penyata Gaji Terkini Bagi Pekerja Tempatan dan Asing / Latest Payslip For 
Current Local and Foreign Worker 
 

 

Pihak majikan dikehendaki mendapatkan Kelulusan Penggajian Pekerja Asing               

Di Bawah Seksyen 60K Akta 1955 daripada Jabatan Tenaga Kerja Semenanjung 

Malaysia (JTKSM) 
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b) DOKUMEN TAMBAHAN MENGIKUT SUB-SEKTOR 

 
 

SPA 
 

Juru Terapi 
Spa / Spa 
Therapist 

 
Sijil Penarafan Spa yang dikeluarkan oleh Kementerian Pelancongan, Seni 
dan Budaya (3 Bintang dan ke atas sahaja). 
Spa Classification Ceritificate Issued by Ministry of Tourism, Arts and 
Culture (3 Stars and Above Only) 
 
Sijil Keahlian Persatuan-Persatuan Refleksologi / Ahli Bersekutu (Associate 
Members) Persatuan AMSPA & MAWSPA / Membership Certificate of 
Reflexology Associations / Associate Members Associate AMSPA & 
MAWSPA  
 

 
 

Premis 
Kesejahteraan 

& Urutan 
(PKU) 

 
Juru Urut Kaki 
/ Foot Masseur 

 

 
Sijil Penarafan Premis Kesejahteraan & Urutan (PKU) yang dikeluarkan oleh 
Kementerian Pelancongan, Seni dan Budaya (Gold dan Platinum) 
Wellness & Massage Centres Classification Ceritificate Issued by Ministry 
of Tourism, Arts and Culture (Gold & Platinum) 
 
Sijil Keahlian Persatuan-persatuan Refleksologi / Ahli Bersekutu Persatuan 
AMSPA, MAWSPA) / Membership Certificate of Reflexology Associations / 
Associate Members Associate AMSPA. MAWSPA 
 

 
 

HOTEL 
 

Housekeeping 

 
Sijil Penarafan Hotel yang dikeluarkan oleh Kementerian Pelancongan, Seni 
dan Budaya 
Hotel Classification Ceritificate Issued by Ministry of Tourism, Arts and 
Culture (Star & Orkid) 
 
Sijil keahlian Persatuan Hotel (MAH / MAHO / MyBHA) / Membership 
Certificate (MAH / MAHO / MyBHA) 
 

 
PULAU 

PERANGINAN 
 

Pekerja Resort 
/ Resort 
Worker  

 
Sijil Penarafan Hotel / Resort yang dikeluarkan oleh Kementerian 
Pelancongan, Seni dan Budaya 
Hotel Classification Ceritificate Issued by Ministry of Tourism, Arts and 
Culture (Star & Orkid) 
 
Sijil keahlian Persatuan Hotel (MAH / MAHO / MyBHA) / Membership 
Certificate (MAH / MAHO / MyBHA) 
 

 
 
 

GOLF 
 

Kedi / Caddy 

 
Surat Keahlian Daripada Malaysia Golf Association (MGA) 
Membership Letter From Malaysia Golf Association (MGA)  
 
Dokumen Pengesahan daripada Akademi Kemahiran Belia Golf (AKBG) 
sebagai bukti majikan telah merujuk kepada AKBG untuk mendapatkan 
Kedi Tempatan / Documen Confirmation From Golf Youth Skills Academy 
As Proff That The Empoyer Has Referred To AKBG To Obtain A Local Kedi  
 

 

 


